
 

 

 
 

Senior Director, Communications & External Affairs 
 

Reporting to the Executive Director, the Senior Director of Communications & External Affairs is 
a member of the Committee’s leadership team.  
 
Effective communications and external affairs efforts are critical to shaping and informing 
public policy on issues affecting Kentucky education. The position calls for a seasoned 
professional with excellent strategic and communications skills, and the ability to understand 
complex policy issues in the Prichard Committee’s priority areas and clearly communicate them 
to a variety of audiences. The role also calls for broad experience in communications strategies 
and government affairs, including a thorough understanding of Kentucky’s state and local 
government structures, media and public relations strategies, and community engagement 
approaches. 
  
Responsibilities: 
 
Mission/Values 

• Ensure that all internal and external communications plans, policies, procedures, and 
practices reflect and seek to advance the Prichard Committee’s mission, vision and 
values. 

 
Communications 

• Update, modify and implement comprehensive communications strategies that 
articulate the Committee’s mission and priorities.  

• Develop and manage relationships with a broad range of media at the local, state and, 
where appropriate, national levels to assist the Committee in increasing awareness of 
and recognition for the Committee’s work. 

• Manage any external communications vendors and consultants effectively and within 
the communications budget. 

• Manage the Committee’s “brand” and associated collateral materials to enhance the 
Prichard Committee’s unique identity and build internal and external awareness of the 
Committee’s existence, approach and priorities.   

• Develop and manage the content, design, writing, and production of all print and 
electronic publications, including the annual report, websites, newsletters and other 
updates on Committee and partner activity, event promotional materials, and 
announcements/news releases.  

• Effectively manage all social media to increase brand awareness as well as priority issue 
awareness. 

• Advise the Prichard Committee staff, Board members and partners on media relations.  



 

 

 
Government Affairs 

• In coordination with the Executive Director and Senior Director for Public Policy, 
develop and maintain relationships with both elected and government agency officials, 
particularly those working in issue areas that impact Kentucky’s education achievement 
outcomes and systems. 

• Raise awareness of the Prichard Committee among both elected and government 
agency officials with a goal of increasing its influence in public policymaking on matters 
related to health.  

• Develop and manage the content, design, writing, and distribution of communications 
materials for government audiences.  

• Track legislation related to the Prichard Committee’s mission and coordinate with the 
Executive Director, relevant staff and the Board of Directors to develop and 
communicate Committee positions on legislation where appropriate. 

 
Collaboration and Community Relations 

• In coordination with the Executive Director, lead policy-related campaigns in select 
target areas.  

• Prepare public presentations for the Executive Director, and support Committee staff in 
their efforts to develop presentations and publications, showcasing the work of the 
Committee and of Committee strategic partners.  

• Represent the Prichard Committee on local, state and national committees as 
appropriate to advance the Committee’s work. 

• Attend and participate in meetings of the Prichard Committee’s Board of Directors, 
advisory councils and subcommittees as needed.   

 
Supervision 

• Reports to the Executive Director of the Prichard Committee.  May work on a day-to-day 
basis with the public policy and engagement teams. 

• Supervises the communications work of other staff in the office. 

• Provides program monitoring of media for any grants.  
 
Experience Required 

• A minimum of a bachelor’s degree in a relevant field. 

• Significant experience in marketing, public relations, public affairs, media and/or 
advocacy communications or a related field in the corporate, government, and/or not-
for-profit sectors. Varied and broad experience is preferred. 

• Expertise in a broad range of marketing or journalist activities such as effective writing, 
publishing, and/or multimedia communications and associated tools. 

• Excellent interpersonal, presentation, verbal and written communication skills and the 
ability to communicate complex issues to a variety of audiences. 

• A supportive management style that fosters trust through clear and open 
communication and communication of a clear sense of direction. 



 

 

• Leadership qualities of flexibility, diplomacy, empathy, creative problem-solving and 
inclusion. 

• Experience or strong familiarity with education-related public interest and public policy 
communities at the state, regional and national levels 

• Proficiency in electronic communications, including supervision of website development 
and maintenance; communications software, social and other electronic media. 

• Proven ability to think strategically, analyze critically and translate ideas and insights 
into action through clear, cohesive and practical programs and plans.  

• Commitment to the development and execution of strategy and messaging. 

• Effective experience in collaboration and teamwork. 

• Commitment to the mission of the Prichard Committee. 
 
 


